
Proctor Code  
Create a new proctor code 

• Enter as a Proctor 
• Select the Proctor Code menu option 

 

 

• In the Proctor code window click on the Generate proctor code button 

 
 

• Type a code that meets the following rules: 
o Code must be 8 characters long 
o Code must be at least 1 uppercase 
o Code must be at least 1 lowercase 
o Code must be at least one special character !@#$%&*()_\-+=+" 

• Click on the Create code button. 

 
 



• The code will be shown hidden for security reasons and you can view it by clicking on the eye icon  
• You can see the validity period of the code, it will be valid for 2 hours 

 

 

 

Authorize the taking of an exam with a proctor code 
 

If a student is prompted to a Proctor authorization when taking an exam, you must enter your username or email 
address and the proctor code generated in the previous steps and then click on the Confirm button. 

Now you have successfully authorized a proctored exam. 

 

 

 

 

 

 

 


